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GREETINGS & FAREWELLS

Greetings
Hi

Hello

Good morning                 (12:00 a.m. – 11:59 a.m.)

Good afternoon             (12:00 p.m. – 5:59 p.m.)

Good evening                 (6:00 p.m. – 11:59 p.m.)

What’s up?

How are you?

How are you doing?
Farewells

Bye

Bye bye

Good bye

Good bye, have a nice day

So long

Good night: (when you are leaving or going to sleep)

See you later

See you tomorrow

See you next week,

See you next month, etc.
(1.) Greeting someone you know
1: (Greetings) how are you (name of the person)?

2: I’m (good); and you (name of the person)?

1: I’m good too.

1: (Greetings), how have you been doing (name of the person)?

2: I’m (great); and you (name of the person)?

1: I’m (wonderful).

You can replace them with; good, great, wonderful, terrific, remarkable, outstanding, bodacious, etc.
(2.) Introducing yourself & asking for someone’s name

& responding to the introduction:

1: (Greetings) my name is ____________________________.
1: What’s your name?
2: My name is ____________________________.

1: Nice to meet you ____________________________.

2: Nice to meet you, too ____________________________.

(3.) Asking who someone is & response:
1: (Greetings), what is your name?
2: I’m ______________________.
1: Nice to meet you ____________, my name is __________________.
2: Nice to meet you ____________.

(4.) Asking if you had met (before):
1: Haven’t we met (before)?
2: Yes, I think we have.
2: No, I don’t think we have. 
2: Yes, we’ve met.
2: No, we haven’t met.
1: (Greetings) my name is ______.

1: What is your name (again)?

2: My name is ________________. 
1: glad to meet you ____________.

2: pleasure to meet you _________.

(5.) If you had been introduced before & response:
1: Have you met ______________?
2: Yes, I have.
2: No, I haven’t.
2: Yes, I think I have.
2: No, I don’t think I have.
3: (Greeting) my name is _______.

3: What is your name (again)?

2: My name is ________________. 

2: glad to meet you ____________.

3: pleasure to meet you _________.
(If you know the person then you greet him/her normally.)
(6.) Quick introduction:
1: This is _______________. 
1: That is _______________. 

1: Meet _________________. 
(7.) Informal introduction & response:
1: Let me introduce/present you to _________________________________. 
2: Nice/Glad/Happy/Blessed/Pleased to meet you.
2: My name is _________________________________________________.

3: it’s a Nice/Glad/Happy/Blessed/Pleased to meet you, too.
(8.) Formal introduction & response:
1: Let me have the honor/privilege/pleasure of presenting/introducing you to _____________________________________________________________. 
2: Privilege/Pleasure/Honor to meet you _____________________________.
2: My name is _________________________________________________.

3: it’s a Privilege/Pleasure/Honor to meet you, too _____________________.

